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Let’s learn about the process the suppliers follow to update their profile. First, the suppliers will access the Oracle Cloud to search for their profile, and
then make changes to the profile. The supplier will then submit the change request, which will be routed to the approver within Western Digital for
approval.
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Log into Supplier Search and Update Submit Change
Portal - Supplier Profile ‘ Request

1. Click the HOME Button

A PO O

2. Click the Supplier Portal Icon

Suppliar Fotal Sacal

3. Click the Manage Profile link in order to navigate to the supplier profile page.

Qualifications
« Manage Questionnaires

« View Qualifications

Company Profile

« Manage Profile

4. From the Company Profile page, click the Edit button.
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| Edit | Done
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5. From the Warning pop-up window that appears to confirm the edit, click the Yes
button

/\ Warning X

POZ-2130390Making edits will create a change request for the profile. Do you want to continue?

You are now able to navigate through your company profile, making updates where needed. There are 7 areas that you can
navigate:

Organization Details (Company name cannot be changed)

Tax Identifiers (read only — Tax numbers cannot be changed)
Addresses

Contacts

Payments

Business Classifications
Products and Services

Nooswp-2

Company Profile @

Organization Details  Tax Identifiers Addresses Contacis Payments Business Classifications  Products and Services

Note: MSME Suppliers: Make sure to update your Business Classification to MSME. IE: Click on the Business Classification
Tab.

Click the ‘+’ Button.

Organization Defails  Tax Identifiers Addresses Contacts Paymenis Business Classifications Products and Services

+ None of the classifications are applicable

Actions v View v Format v reeze [i] Detach

Classification Subclassification  Status

You can select the business classification that applies as shown below. Select MSME.

Classification

s @ QUCOUV)  Councws  sunse  Expratonste Anachments Notes  Provdeany  S3M™ed

Nore 4
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Actions v View v Formatv 4 X

Complete all fields and make sure to Attach a copy of the MSME Certificate by clicking ‘+’ button under Attachments.

Classification

MSME

Subclassification ~ Status \Cenifyinugency V;’;’f""‘""" \Ceniﬁcme ‘mnnme Expiration Date ~ Attachments
v cu

ment | other

Notes  ProvidedBy o
[ ] [omeragency Name| [cericates | 52023

| [

| woe 4+ B

6. When all changes have been made, click Review Changes.

OB 2

Delete Change Reques Review Changes

7. Please make sure to Confirm any Business Classification Updates.

Confirm Business Classification Updates

X

I confirm the accuracy of the new or updated business classifications.

8. Review All Changes made.

Review Changes

Change Description

ey TII00.  Corucate Start Date Expiration Date  Attachments
omes

Oer Agency Name  Certicate

Notes  Provided By

Gonhmed  petas
s2323

"RENABETANCOUS 52523

9. Click the Submit button.

OB g

Note: The change request goes to the approver.Once approved, the supplier information will be updated on the Western Digital Side of Oracle
Cloud.
& Confirmation X
Your profile change request 6001 was submitted for f
approval.
OK 4

End Process
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